
F
- FORM HR-RM I

( 1 1 . 1 - 06)

Hall of Rocordi
Con.Vhission

REQU, FOR RECORDS RETENTION SCHED i

To be Submitted to the Records Management Division

Hall of Records Commission ___—

SCHEDULff-i
NO. W

PAGE
NO.

Requesting Agency

MONTGOMERY COUNTY

2. Division or Bureau of Requesting Agency

CLERK OF THE CIRCUIT COURT

3. Authorization Requested (Check only one of the squares below).

•
Dispose of present accumulation. No
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pated. Records have ceased to have value
to warrant retention.

•
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work or activity to which the records relate, inclusive dates, and quantity
(cubic or linear feet). Show recommended retention period.
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of Hall of Records
and Board of Public
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COURT MINUTES

x 9' VSize: 14"
Quantity: 568 volumes (estimating one vol. for each term)
Dates: 1777-1783, 1790-1822, 1824, 1826-1834, 1836-1877, 1879,

1881-1889, 1891...
Pile Arrangement: Chronological by Court Term
The Minutes of the Proceedings of the Montgomery County Court are

a brief summary of court proceedings by court term, giving names of
the court judges and officers and names of jurors sworn. The pro-
ceedings cover briefly both criminal and civil cases, with the names
of plaintiffs and defendants, jurors and witnesses, and the verdict
and sentence in each case, Other entries included in the Minutes are
rules and regulations and petitions to the Court, sales of negroes,
prolongations of servitude, indentures of orphans, and petitions for
release to 1793, insolvencies 1824-1826, 1835-1844, 1866-1888, license
(ferry, trader, and ordinaries) prior to 1831, inquisitions by coroner
amercements prior to 1827, naturalizations (1777-1905) with printed
forms of applications and certificates tipped in for the period 1870-
1905, and financial reports by the Clerk to the State Treasurer on fe<
collected..

Court proceedings for the period 1777-1795 (4 volumes) and Court
Minutes for 1779-1820 (45 volumes) have been transferred to the Hall
of Records*

RECOMMENDATIONI RETAIN PERMANENTLY:- TRANSFER MINUTES NO LONGER RE-
QUIRED FOR LEGAL OK ADMINISTRATIVE DUTIES OF THE
COURT TO THE HALL OF RECORDS FOR PRESERVATION.
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COURT PAJEKS )
Size: Folded papers, and flat filing after 1952
Quantity: 1226 document files; 243 tranefiles; 197 legal file drapers
Dates: 1777... (See dates and quantities listed with each

records series below.)
File Arr.: By type of paper, then chronological, or by case or

docket number

Court Papers fire composed of the original papers and documents
filed in court proceedings, including criminal writs and appeals,
summonses, appearances, presentments, imparlances, trials, appeals,
continuances, rwoogni stances and judiciais, as well as miscellaneous
papers for record, not necessarily in connection with legal proceed-
ings, as listed below:-

Law Papers - Judiciais (1777-1952, 258 document files; 92 transfile
(1952. ...flat filing, 139 legal file drawers)

Trials
Foreign Trials
Civils
Criminals (separated from Law in 1952 - See below.)
Appearances
Recognizances
Appeals
Transcripts

Equity Papers (1815-1952, 26 tranefiles, 686 document files;
(flat filing 1952..., 5 legal file drawers)

Criminals (separated from Law in 1952; 1952-1962, 26 document
(4 triple document files; flat filing 1963..., 5 legal
(file drawers)

Miscellaneous Orders of the Court (1940..., 4 document files)
Miscellaneous Petitions (1898..., 3 tranBfllea, 36 doc. files,

(2 legal file drawers)
Confessed Judgments (1963..., 4 legal file drawers)
Recognizances (1956..., 3 doc. files
Judiciais (1958..., 8 doc. files)
Deed and Mortgage Papers (Deeds are now returned to the grantor

or grantee whenever possible, after recordation.)
(1777..., 45 file drawers, 120 file boxes;
(1958..., 44 doc. files)
Released mortgages and deeds of trust have been
provided for in Schedule C-251, Item 2.

Condemnation Cases (1932..., 3 doc. files)
Federal Tax Liens (1943..., 15 doc. files)
Federal Farm Credit Liens (1951..., 6 doc. files)
Mechanics' Liens (1876..., 6 doc. files)
Certificates of Mechanics' Liens to Printers (189S-1911, I doc. fll(e)
Hospital Liens (1953...,. 1 doc. file)
Condemnation Cases (1932..., 3 doc. files)
Extension in Town Lines and ElectlonDlstrlct Changes (1956..., 1 doc. file)
Sealed Bastardy Information and Sealed Doctors' Certificates re

Marriage Licenses (3 document files, N.D.)
(continued)
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2(cont.) Corporation Records (1891..., 69 document files)
Appointments by County Council (1962..., 1 doc. file)
Dondsmsn B©giatrntions(1949..., 1 doc. file)
Firearms Transfers (1965..., I doc. file)
State Board of Medical Examiners (1896-1S97, 1 doc. file)
Physicians' and Surgeons' Applications to the Circuit Court,

(1394-1895, 1 doc. file)
State Health Dept. Certifications (1910..., 1 doc. file)
Processes from other County Circuit Courts (1903-1908, 1 doc. file)
Mscellaneous Roads Papers .(1908.., 1 doc. file)
Election Returns (1906..., 3 doc. files, I transfile)
Election Reports, Financial (1923..., 1 transfile)
Monthly and Annual Financial Reports to the Comptroller,

(1950..., 2 doc. files)
Monthly Reports to Montgomery County on Fees (1959.., 2 doc. files)
-State Roads Commission Land Acquisition Papers (1956.., 3 doc. files)_
Foreign Marriages (1939..., 1 doc. file
Beverage Licenses, Certificates of Approval to Clerk to Issue*

(1956..., 2 doc. files)
Bonds (1898..., 3 file drawers)
Licenses (Copies retained by the Clerk have been provided for

in Sched. C-251, Item 4)

RECOMMENDATION: RETAIN PERMANENTLY.

GENERAL DOCKETS AND CRIMINAL DOCKETS

Size: 15" x 10" x I" (approx.)
Quantity: 404 vole. ( " )
Dates: 1777...,
File Arr.: Chronological by court term
Index: Internal alpha. Index to names of defendants

The Dockets in this series are the final records of entry, giving
a summary of court action in civil-and criminal cases until 1952,
when the General Dockets were separated into two series, one for
civii cases (General Docket) and one for criminal cases (Criminal
Docket). The dockets include entries for originals, trials, Judiciele,
(See Item 6), appearances, appeals, recognizances, imparlances, pre-
sentments, appointments of land commissions, continuances (See Item
11), insolvencies, and all additional writs issued by the court,
giving names or imitials of the attorneys, date and docket or cas«
numbers, names of plaintiffs and defendants, dates and types of
papers filed or issued, narses of witnesses, the court verdicts, and
costs.

Retention of dockets prepared for the temporary use of the Judges
during court sessions and rough dockets later transcribed in the
Clerk's Dockets has been provided for in Sched. C-251, Item 3, and
may be disposed of as soon as no longer needed by the office.

RECOMMENDATION: GENERAL DOCKETS AND CRIMINAL DOCKETS ARE TO BE
RETAINED PERMANENTLY.

(continued)
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JUDGMENT RECORD (COURT RECORD)

Size : 18" x 12" x 3" (approx.)
Quantity: 180 vols.
Dflteei 1777...
File Arr.j Chronological
IndexJ Cenerel Judgment Index (Item 5), and Internal alpha* ind<

to names of plaintiffs to 1872, then by names of plait,-
tiffs and defendants, direct and reverse^ also Equity
and Tax Sale Index (Item 9)

The Judgment Record contains the proceedings in equity cases be-
fore the Circuit Court, including foreclosure and partition suits,
tax sales (1894...), Federal Tax Sales (1914...), mechanics' liens
prior to 1863 (See Item 23 for continuation), and divorces until
1908 (See Item 34 for continuation). This series was entitled Court
Record for the period 1777-1818, and included trials in misderaeanon
and felonies in addition to judgments, also appointment of Clerks of
Court, admission of attorneys to practice, lists of persons taking
the ooth of fidelity to the State of Maryland, appointments of road
overseers, and, in the volume 1801-1805, a list of insolvencies for
the period 1807-1823 (See Item 14).

The Court Record for the years 1777-1795 (4 vola.) has been de-
posited in the Hall of Records. \

In 1953, open-end binders were introduced.

RECOMMENDATION: RETAIN PERMANENTLY. TRANSFER VOLUMES PRIOR TO
1900 TO THE HALL OF RECORDS.

GENERAL JUDGMENT INDEX

Size: 18" x 13" x 3"
Quantity: 28 vols.
Dntesi 1618-1827, 1846...
File Arr.j Chronological

This index to the judgment Record was entitled "Short Judgment
Record," 1818-1827, 1846-1886; the internal alphabetical index in
the Judgment Record (Item 4) apparently was the only index available
from 1827 to 1846. In 1886, the Campbell indexing system was Intro,
duced and continued until 1924, when the Russell Key index supersed
the Campbell index. The index gives the names of plaintiffs and de-
fendants, the date entered and docketed, the amount of the judgment
and for whom rendered, costs, attorney's fees, and date of satiefac
tion. Judlcials give the docket number and court term, writs serve
additional costs, sheriff's return, and date of satisfaction.

. Tax sales and federal tax liens were recorded in this series be-
ginning In 1914. Stetted cases have been entered since 1951 (Item

RECOMMENDATION! RETAIN PERMANENTLY. TRANSFER ALL INDEXES PRIOR TO
1900 TO THE HALL OF RECORDS.

(continued)
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JUDICIAL DOCKETS

Size: 18" x 14" x 2"
Quantity: 8 vola.
Dateoi 1927...
Fila Anr.t Chron.
Indexx Internal alphabetical, to name of defendant

The Judicial Dockets gilvo the namso of the parties and of tha law
yers, the docket nunbor and dates of docketing, date of issuance of
write of Fi Fa (Fieri Facias), tha amount of tha judgment, and inter
ost and court coots, with a notation of satisfaction and tha data*

Prior to 1927, Judiciala ware recorded in the Judgment Record
(Item 4) and indexed in the General Judgment Index (Item 5)j after
1927, only cases were recorded therein which involved tha counter*
roanding of charges, money made and paid, or a nulla bona returned by
the ecriff.

RECOMMENDATION! KETAIN PERMANENTLY.

STET DOCKETS

Size: 8" x 16" x 3"
Quantity! 6 vo i s .
Dates: 1892-1951; DISCONTINUED
Fi l e Arr.: Chron.
Index: Internal alphabetical, to defendant

This is a recorded of cases stetted in the Circuit Court, giving
case numbers and dockets from which removed, names of plaintiffs and
defendants, names of witnesses, and dates on which the cases were
cteteed.

Since 1951, caeoe atetted have been carried in the General Dockets.

RECOMMENDATIONS KETAIN PERMANENTLY.

CONFESSED AND OTHER JUDGMENTS AND LIENS

Size: 14" x 20" x 3"
Quantity: 3 vole.
Dates: 1956...
File Arr.: Chron.

This series gives the names of the lawyers and parties, the docke :
number in the Judicial Dockets (Item 6), date of entry and the charge,
date of court action, dates of petitions and serving papers, and the
Judgment, with court costs and notation of satisfaction*

Prior to 1936, Confessed Judgments ware contained in tha General
Dockets, (Item 3).

RECOMMENDATIONS JMSTAIN PERMANENTLY.

(continued)
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EQUITY AND TAX SALE INDEX

Size: 12" x 18" x 3"
Quantity: 26 vola.
Dates: 1777..,

The Equity and Tax Sale Index is the Russell key system)* giving
tho naoea of plaintiffs and defendants, case (docket) number, tern
and year, type of instrument, decree and date filed, and recordation
in the Judgment Record (Item A ) .

RECOMMENDATION! RETAIN PERMANENTLY.

EQUITY DOCKETS

Size: 14" x 9" x 2"
Quantity: 98 vols.
Dates* 1780...
File Arr.i Chron.
Index: Internal alpha., direct and reverse, to names of plaintif

and defendants; also In Equity Index (Item 9)

The Equity Dockets are a brief record of cases in equity tried by
the Circuit Court, including appeals in equity, appointments of trus-
tees and receivers, bills in chancery, partition suits, ratification
of sales, injunctions, petitions and exhibits, bills of cosplaint,
answers, orders of publication and publishers' certifications, fort
closures, adoptions, subpoenas, orders nisi* petitions for change of
names, and divorces prior to 1909 (See Item 3A). Docket entries i
names of plaintiff and defendant, the docket number, titling, names
of attorneys, appearances, the decree and date, and the recordation
in the Judgment Record (Itorn 4). A General Index to Equity Records
1808-1940 (6 vols,) discontinued in 1940, has been transferred to the
Hall of Records*

RECOMMENDATION! RETAIN PERMANENTLY. TRANSFER ALL EQUITY DOCKETS
PRIOR TO 18S1 TO THE HALL OF RECORDS.

REFERENCE DOCKET

Size: 14" x 9" x 2"
Quantity: 2 vols.
Dates: 1807-1827, 1871-1891; DISCONTINUED (See Dockets, Item 3)
File Arr.: Chron. :

Index: Internal alpha., to names of defendants or petitioners in
partitions cases

The Reference Dockets contain docket entries for cases carried
over from one court tern to another, giving the equity case number,
datee nanas of plaintiff and defendant, names of attorneys or their
initials, appeals, date of continuance, and final disposition. The
volume covering the period 1807-1827 has been transferred to the Hal|l
of Records, and the Volume (1871-1891) remaining in the Courthouse
tfarag-ftrfrCTra contains petitions to divide lands, 1816- c.1854, 1871-1873,
and docket entries to the cases.

(continued)
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14

lECGMMENDATION;

The General Dockets (Item 3) show continuances* and the Judgment
ccord (Itea 4) Includes cases on the division of land0 which arc alo<
ocketed in the General Dockets. A court order of 1671 required the
lerk to initiate a "Reference Docket similar to the Common Law docks
or all Reference Cases and also to enter therein all references to
onsniGQiono to divide lands then in the Conson Law Dockets..."

TRANSFER REFERENCE DOCKET FOR THE PERIOD 1871-1891
TO THE HALL OF RECORDS.

SCOGNIZANCE DOCKET
Size: 14H x 20" x 3H

Quantity: 2 vole.
Dates: 1956...
File Arr.: Chronological
Index: Internal alphabetical

The Recognisance Docket gives the docket number, names of the par-
ies, lawyers, and sureties, amount of the surety and the date, the
barge and term of court in which person is to appear, with the not*
ion of case number and collateral deposited*

ECOMMENDATION: RETAIN PERMANENTLY.

MISCELLANEOUS DOCKET . ;

Sice: 17" x 13" x 3"
Quantity: 12 volo. •y'V

>c'
Dates: 1894.*. <,»'r

File Arr.: Chron.
Index: Internal alpha*, to petitioner or defendant-
This is a record of miscellaneous court cases, including tax sales

suits for adoption of children, 1894-1947 XSoa Item 41 for continuati
receivership, hateas^oj^uj_pr^c^ding3,^post^pjnfictionat remonstran
lunacy proceedings, registration and" diequallficatioiTo~f voters, abat
mant of nuisances, licenses, and marriage license waivers for members
of the armod forces end the Merchant Marina during var (1894-1944)•

Miscellaneous petitions (original papers) are found with Court
Papers (Item 2).
RECOMMENDATION: RETAIN PERMANENTLY.

INSOLVENT RECORD

Sis©: 18" x 12" x 3 H

Quantity: 4- vole.
Dates: 1807-1823, 1827-1834, 1843-1865, 1889-1898; D05C0NTINUED
Index: Internal alpha., to name of petitioner

The Insolvent Record gives the petition of Insolvency and attest,
schedule of property and certification of the Clerk, temporary trus-
tee's bonds and affidavits, exhibits, printers* certificates of pub*
lication, a memorandum of proceedings, order of the court to appoint
i permanent trustee and his bond, order of sale, insolvent notice.

n),
es.

(continued)
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15

trustees' reports and exhibits* Che order niei, the final order of
oatSsfaction, end tho auditor'c report.

The Jud&ntQnt Record (Item 4) for tho years 1801-1806 contains a
list of Insolvencies for 1607-1823; and the Court Minutes (Item 1)
include those for 1824-1626, 1835-1844, end 1866-1888. Keeping in-
solvencies ee a separate record aeries was discontinued in 1893, vhen
the Federal government passed the "Kelson Act" to establish a unlforn
cystcm system of bankruptcy find provided for jurisdiction by United
States District Courts but did not bur local courts from hearing bank-
ruptcies, if not in conflict with Beder.il laws (30 State 344; U.S.C.A.,
Title 11). Most of the Maryland courto relinquished euch proceedings
to the District Courta In 1898 (Ann. Code of Md., 1937 edition as
attended, Art* 47, Sec. 1). If Insolvency cases have been heard in
the Circuit Court since 1898, they would be entered in the General
Docket (Item 3).

RECOMMENDATION: RETAIN PERMANENTLY.

LAND RECORDS

Size: 12T s 16V* s 3" (to 1958)
Quantity: 3,506 vols.
Datest 1777...
File Arr.j Citron.
Index* A. Internal alpha. (1777-May, 1960);

3, Lend Record Indexes (Item 16, 1777...)

The Land Records coneain the recorded copies of deeds end mort-
gages on real property; releases; rightts of way} deeds of trust; not^s;
releases of dower rights and marriage agreements affecting the title
to lend} manumissions; discharges of negroes; lists of newly acquired
negroes, with indentures and releases; bonds for payment of negroes;
bonds for fulfillment of contracts; assignments; court cotsmlssions
and disposition of lands by commissions; bonds and commissions of
public officials to 1902 (continuation as Item 27); bills of sale and
chattel mortgages prior to 1879 (continuation es Item 3, Sched.C- .,
Chattel Record); certificates of incorporation prior to 1869 (contin
uution as Item 24, Corporation Record); and plats of roads and deeded
property until 1914 (continuation in Item 17, Plat Books)* Bills of
sale and chattel instruments relating to real property have continue
to bo recorded and indexed with the Land Records.

One volume, 1863-1369» covers condeanatin proceedings for Baltimore
& Ohio Railroad property, and the voluica for 1853-1855 covers condeoma.
tions in securing righta-of-vay for the Washington Water Works Aque-
duct, with deeds and plats.

The Land Records were handwritten until typing was introduced in
1899, and projection prints were initiated in May, 1943; the so-calle<
small binders superseded the large volumes in June, 195SL The original
volumes of the Land Records for 1777-1791 have been transferred to the
Mall of Records for preservation, and photocopies have been substi-
tuted for courthouse use. •

RECOMMENDATION RETAIN PERMANENTLY. (continued)
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INDEX TO LAND RECORDS

Sise: 18V x 15*}" x 2"
Quantity: 327 vola.
Dates: 1777...
File Arr.: Chron., then alphabetical within each index period

The Russell Key Index is divided in two series, one for grantees
and mortgagees, and the other for grantors and mortgagors, giving th«
ifiTOQS of the parties, date of record, type of Instrument, and recorda >
tion. Tho indexes have been combined end re-indexed f rots time to time,
and the re-indexed volumes transferred to the Hall of Records.

Indexes in the Courthouse:-

Grantee-Mortgagee Dates Grantor-Mortgagor

1777-1927
1928-1952
1953-1962
1963...

27 volumes
54 »
55 «
32

9 1. 24 voluaooa
2. 53
3. 50

Indexes in the Hall of Records:-

1. General Index to Land Records, 1777-1878, 7 vols. (C&apball)
2. w « • » n 1777-1927, 34 vols.(Campb«ll)
3. Grantors-Mortgagors, 1928-1946, 32 vols. (Russell)
4. . Grantees-Mortgageos, 1928-1952, 40 " . < w )

RECOMMENDATION: RETAIN INDEXES UNTIL RE-INDEXED, THEK TRANSFER
RB-INDEXED VOLUMES TO TI1£ HALL OF RECORDS,

PLAT BOOKS

Size: 20V* x 19" x 2" .
Quantity: 83 volo.
Datee: 1914...
File Arr.: Chron. by volume end internally by plat number
Index: Plat Index (Item 18)

The Plat Books contain plats and drawings of subdivisions, with
certificates of the engineer's and owner's dedications.

Under the provisions of Chap. 92, Laws of Maryland 1914, the Clerc
of the Circuit Court for Montgomery County was authorized to provide
for recopying plats then inserted in tho Land Records (Item 15), and
to rebind the copies in a new series of Plat Books of uniform size*
Plats were recopied as far back as 1893, the first plat in the new
series, but it is not known if all plats from 1893 to 1914 were in-
cluded in this project. Since there are few plats dated between 189{*
and 1914, it is probabla that only plats in bad condition or of un-
usual sizes were copied* This series is complete since 1914.

RECOMMENDATION: RETAIN PERMANENTLY.

(continued)
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PLAT INDEX

Size: 18%" x 15" x 3"
Quantity: 2 v o l s . :
Dates: 1777 . . .
F i l e Arr.: Alphabetical,, Vol. 1, A-K; Vol. 2 , L-Z
Index: Russell Kay

The Plat Index covers a l l p la t s from 1777 to date , giving date of
recordation, name of person recording, type oS p l a t , and docket aerie
(Land Record, 1777-1914; Plat Books, 1 9 1 4 . . . ) , and the l i b e r and
f o l i o of recordation.

RECOMMENDATION: RETAIN PERMANENTLY.

STATE ROADS COMMISSION PLAT BOOKS, MONTGOMERY COUNTY

Size: 15" x 31" x 2"
quantity; 7 binders
Dates: 1914.....,,
Fi le Arr.: By plat numbar
The plats and revisions f i l ed by Che State Roads Commission with

the Clerk of the Circuit Court for recording include rights-of-way
for viaducts, roads, extensions, and entrances, giving the name of the
road and the draf tsraanp the contract numbei, scale, date, and plat number*

RECOMMENDATION: RETAIN PERMANENTLY.

STATE ROADS COMMISSION LAND ACQUISITION DOCKET

S i s e : 14" x 20" x 3M

Quanti ty: 1 v o l .
Dates : 1 9 5 7 . . .
F i l e A r r . : Obron.
Index: Internal a l p h a b e t i c a l , t o names of p a r t i e s

This docket i s tha record of land acquisition for road building by
the State Roads Consulssion, giving naraas of the part ies ;a docket num-
ber and the date of f i l ing pet i t ions end plats; the plat number (S.R.C. Plat
Books, Item 19); the amount deposited with the Clerk to be given to the
grantor if the transfer of land i s effected; the date of the owner's re-
quest to withdraw funds; the order of the Court to permit withdrawal; the
check number and amount, with name of person to whom check was issued; and
the court costs*

For rights-of-way for roads prior to 1937. see Item 27.
RECOMMENDATION: RETAIN PERMANENTLY*

FEDERAL FARM CREDIT L I 2 N BOOK

Size: 18" x 14" x 3"
Quantity: 6 vols*
Dates: 1935. . .
Fi le Arr.: Chronological
Index: Internal alphabetical, to name of lienor
This i s a record of crop and chattel mortgages, giving the names

SCHEDUlg 3 Q j
NO.

PAGE
NO. 1 0 '•;
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of lienor and Hence (Mortgagor,, mortgagee); date of tha Hen; esount
and terms of the lien; description and location of chattels and/or
crope; the etate tax; date received for record; notation of assign-
ment, if tnade, and of raleaa; and the file number*

Federal Farm Credit Liens ware recorded in the Chattel Record
(Sched. C- , itera 3) for 1933-1935.

RECOMMENDATION: RETAIN PERMANENTLY.

FEDERAL TAX LIEN NOTICES

Size: 16" x 12* x 2"
Quantity: 2 vols.
Dates: 1942...
File Arr.j Chronological
Index: Internal alphabetical, by name of defendant

This is a record of Federal tax lien notices, arranged by assignee
serial numbers, giving name of the defendant and his residence; the
serial number and date of filing the lien; the amount of tax due and
court costs; the notation of discharge and the date*

RECOMMENDATION: RETAIN PERMANENTLY.

MECHANICS' LIEN RECORD

Site: 19" x 13" x 3", 1864-1959
13" x 10" x 3", 1959...

Quantity: 20 vols.
Dates: 1864...
File Arr.j Chronological
Index: Internal alphabetical, to lienor and lienee

Mechanics9 Liens are filed against property to insure payment fo*
vork and materials supplied* The record gives names of lienor and
Hence, a description of the property, hours worked and materials
supplied, notations of payments, and of final settlement*

Projection prints wero introduced in 1930 and open— end binders in 1959.

RECOMMENDATION: RETAIN PERMANENTLY.

CORPORATION RECORD

Size: 13" st 13" x 3W

Quantity: 11? vols.
Dotes: 1869...
Filo Arr.: Chron.
Index: Internal alphabetical to 1960; also separate index:

Russell Key System, giving names, type o£ instrument,
recordation, and date

This is a record of both foreign and domestic corporation charters
crcandmsots, certificates of ownership, raerger agreements and certifi-
cates of consolidation for business establishments, corporations,
churches* associations, and societies.

(continued)
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RECOMMENDATIONJ

LICENSE BOOKS

RETAIN PERMANENTLY. TRANSFER ALL VOLUMES PRIOR TO
1900 TO THE HALL OF RECORDS. MICROFILM RUSSELL KEY
INDEX FOR SECURITY DEPOSIT IN THE HALL OF RECORDS.

Size: IS" x 14" x 2"
Quantity: 13 vols.
Dntes: 1936...
File Arr.s . Chrcm.
Audit: State

The License Books contain entries for traders* licences* which arja
renewable annually* giving date of issue* name of licensee and his
address, type of license* term of license* date of mailing* and the
fee. All other licenses, except beer and hucksters* (Item 26)* are
not recorded.

License copies retained by the Clerk are provided for in Schedule
C-251, Item A.

RECOMMEiNDATION: RETAIN FOR THREE YEARS OR UNTIL AUDITED, WHICHEVER
IS LATER, THEN DESTROY,

BEER AND HUCKSTERS* LICENSE BOOK. . .

Size: 18" x 15" x 2"
Quantity: 1 vol.
Dates: 1938...

The 3eer and Hucksters* Licenea Book contains the name of the
licensee and his address* tera of the license* whether on or off sal|a
in the case of liquor licenses, class and amount of the fee, with
apace for remarks, (refusals and transfers.)

Licensa copies retained by the Clerk are provided for in Schedule
C-251, Item 4.

RECOMMENDATION: RETAIN PERMANENTLY.

RECORDS* ROADS, COMMISSIONS

Sixei 13" x 18" x 3"
Quantity? 10 vole.
Dates* 1886...
File Arr.: Chron.
Indext Internal alphabetical, to parties in actions.

This record series contains copies of State commissions* including
notaries; bonds of County officers after 1903; condemnation proceed-
ings for acquisition of rights-of-wey for road building, with plats
giving courses and distances until 1957, when a separate docket was
initiated (Item 20); recognisances in bastardy proceedings injustice
of the peace courts; coroners* inquisitions* with proceedings, names
of jurors, and verdicts (1907-1929); appointments of treasurers by (continued)
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candidates and political parties; election returns by the boards of
canvassers, and certificates; certificates of compliance; appointment
of court auditors; end detailed reports of receipts and expenditures
by the County Treasurer.

In 1959, only election returns and certificates of election con-
tinued to be recorded in this series* All other recordation was
either discontinued or was continued in equity records* State com-
missions and treasurers of political parties were no longer required
to be registered or recorded by the Clerks of Court, as this informa-
tion ID found In the records of the Secretary of State*

RECOMMENDATION: RETAIN PERMANENTLY. TRANSFER ALL VOLUMES PRIOR TO
1900 TO THE HALL OF RECORDS.

BOND RECORD

Size: 13" x 18" x 2"
Quantity: 23 vols.
Dated 1902. ••
File Arr.: Chron.
Index] Internal alphabetical

The Bond Record contains copies of bonds of public officials and
of persons required to give bond to the court in court actions, includit
trials, appearances, equity, and replevin* Also included are bonds re-
quired in power of attorney and from the treasurers of political par
ties* Photostatic copies in place of typescript were Introduced in 1950,

Bonds prior to 1902 are found in the Land Records (Item 15) and In
Records, Roads, Cocmicsiona (Item 27). Original Bonds are Included
with Court Papers (Item 2). .

RECOMMENDATION: RETAIN PERMANENTLY.

TEST BOOKS

K 3 MSize: 18" x 14"
Quantity: 22
Dates: 1780-1897; 1900*..•
Fi le Arr*: Chronological
Index: Internal alphabetical, by name

The Test Books contain the oaths required to be taken by County
o f f i c i a l s and attorneys sworn and subscribed to before the Clerk of
the Circuit Court, giving name of the o f f ic ia l or attorney, date, and
signature, and signature of the Clark.

The volumes for the period 1780-1897 (4 vo l s . ) have been traneferre
to the Hall of Records, and photocopies have been substituted for
Courthouse use*

1

RECOMMENDATION: RETAIN PERMANENTLY.
HALL OF RECORDS.

TRANSFER PERIODICALLY TO THE

(continued)
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APPLICATIONS FOR MARRIAGE LICENSES AND MARRIAGE LICENSE RECORDS

Siset 11" x 17" x 2" (1799-1899); 9" x 14" x 2" (1886-1905);
12" x 17" x 3- (1906...)

Quantity: 146 volo.
Dates: 1799...
File Arr.: Chron.
tndext Internal alphabetical, to names of male and female;

General Index to Marriage Licenses (Item 31)

From 1799 to 1844, a simple list of marriage licenses was main-
tained, giving the date of issuance of the license, names of male and
female, and addresses. In 1844, the amount of the fee was added to
the entry; in 1885, the race or color of the applicant was added, and
the entry for the amount of the fee was discontinued in 1888. This
first scries did not indicate whether or not the marriage had taken
place. The two original volumes in this series have been photostatted
for public use and the originals placed in the Clerk*s vault*

Beginning in 1886, a book-form application was initiated, giving
date of issuance of the license and names of the parties, residence
and ages, color, degree of relationship if any, marital status, and
signature of the male. In 1935, space was added to the form to show
the return made by the clergyman, giving date of the marriage, name
of the clergyman and his address, names of the parties married, and
date of filing the return.

Since 1939, this series has been entitled "Marriage License Record.1

RECOMMENDATION: RETAIN PERMANENTLY. TRANSFER VOLUMES PRIOR TO 1850
TO THE HALL OF RECORDS.

GENERAL INDEX, MARRIAGE LICENSES (Record of Marriages, 1865-1896;
(Record of Marriage Licensee, 1897-1934)

Siae: 14'\x 20" x 3 "
Quantity: 17 vols.
Dates: 1865...
File Arr.z Chronological

The first volume in this series, 1865-1886, is alphabetically arrange^
by surnames of the parties, direct and reverse, giving date, name and
place of residence of the Clergyman, age, color and residence of the par*
ties, their marital status and occupation, and the d&te of record. In
1887, the Campbell index system was introduced, by which the names of
the parties were indexed direct and reverse* giving date of issuing the
license, the sex, residence, age, color, and marital status of the
applicants, date of the marriage, and name and address of the clergy-
asm, date return was filed, and name of the applicant.

For marriages prior to 1865, see Item 30.

RECOMMENDATION: RETAIN PERMANENTLY.

(continued)


